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1. O01mme noJtoKeHust
I.1.TlpaBuna  o6MeHa  JENOBBIMH  HOJADKAMH M 3HAKAMH JIEJIOBOTO
IOCTEIPUUMCTBA MYHHLAIAIBHOTO ABTOHOMHOTO JOILKOJIBHOTO
00pa3oBaTENBHOTO YyupexieHus «Jlerckuii can O0ILIEPa3BUBAIONIEIO BHAA C
[IPHOPUTETHBIM ~ OCYMIECTBIICHHEM  HEATENBHOCTH [0  XYIOKECTBEHHO-
ICTCTUMCCKOMY  HANPABJICHUIO Pa3sBUTHs BOCHHTaHHMKOB No2 «Ckaska» (maliee -
IlpaBuna) paspaGoTaHbl B COOTBETCTBHH ¢  IONOKCHHSIMH Koncrurymuu
Poccuiickoit  ®enepauun, degepatbHOro 3akoHa ot 25.12.2008. Ne 273-d3
«O NpOTHBOAEHCTBHM KOPPYIILHH» U HPHHATBIMHA B COOTBETCTBHU C HUMH MHBIMA
3aKOHO/IaTeIbHBIMHU U JIOKAJIEHLEIMH AKTaMH.,
1.2. TlpaBuna onpenensior eamubie s Beex pPabOTHUKOB MYHULHNAIBHOTO
ATOHOMHOT'O  [IOMIKOJIBHOTO  00pa3soBaTenbHOro yupexaeHus  «JleTckuit ca
00LIEPa3BHBAIOIIETO BHAA C IPHOPHTETHBIM OCYLICCTBIICHUEM [JEATEIBHOCTH I10
XYAOXKECTBCHHO-3CTCTHYECKOMY HANPABICHUIO PAa3BHTUS BOCIMTAHHUKOB No2
«Crkaska» (nanee - Yupex/enue) tpeGoBaHus K IapCHUIO U NPUHATHIO JEJIOBBIX
IIOZIaPKOB.
1.3 Vupexnenne nomnepxusaer KOPITIOPATHBHYIO KYJIBTYPY, B KOTOPOH J€jI0BbIE
HONapKH, KOPHOPATHBHOE TOCTENPHUMCTBO M IPEACTABHTE/IBCKHE MEPOIPHSTHS
PacCMATPHBAIOTCA TONBKO KAK MHCTPYMEHT Ul YCTAHOBJIECHHMS M MOAEPIKAHHSA
AC/IOBBIX OTHOWICHHH M KaK IIPOSBICHHE OOLICHPHHSTON BEXIHBOCTH B XOJE
ACATETBHOCTH Y YperKaeHHS.
1.4. YupexaeHue HCXOAUT U3 TOroO, 4TO JAOJITOBPEMECHHBIC JEJIOBBIC OTHOILCHUS
OCHOBBLIBAIOTCS HA NIOBEPHH M B3aHMHOM yBaXeHHH. OTHOLICHHS, TIPH KOTOPBIX
HApYIIACTCA 3aKOH W NPUHIKIILI JCIOBOH STHKH, BPEAT PEIyTaluy Y upeskIeHH s
M YCCTHOMY MMEHH €ro pabOTHHKOB, M HE MOIYyT O0ECMedYMTh YCTOHUMBOE
AOJITOBPEMEHHOE pa3sBUTHE YupekaeHus. Takoro poga OTHOLICHHS He MOTYT
OBITh IIPUEMJIEMBI B [IPAKTHKE PaGOTHI Y4apexaeHus. |
1.5. leiicteue IlpaBmi pacripocTpansercs Ha Beex pabOTHUKOB YUpeKICHUS, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEeMOH JOIKHOCTH.,
[Ton TepMHHOM «pabOTHHK» B HACTOSIIMUX [IpaBunax HOHMMAIOTCA INTATHBIE
PabOTHUKM C IONHOH WM YaCTHYHOH 3aHATOCTHIO, BCTYNHBIUUE B TPYHAOBHIE
OTHOILCHHUS C YUPEXICHHEM, HE3ABUCUMO OT HX JOKHOCTH.
1.6. PaGoTHuKaM, npeacTaBIsIONMM MHTEPECHl YUPEKICHUS WIH [eHCTBYIOMHUM
OT €ro HMCHH, BaXKHO IIOHUMATh IPAHMIBI TOIYCTHMOTO ITOBEACHHS HPU OOMEHe
ACTIOBBIMH MOJAapKaMH U OKa3aHHHU JICJIOBOI'O FOCTEIPHHMCTBA.
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2. llesiu 1 HAMepeHUs
2.1. Jlaunsie [IpaBuiia npecienyeT cleayromue Lelu:
- obecnieyeHHe €IUHOOOPA3HOTO MOHMMAHHS POJM U MECTa JENOBBIX IOJAPKOB,
JIEJIOBOr0  IOCTEIPHMUMCTBA, IIPEACTABUTEIIBCKUX MEPOIPUATHH B JIEIOBOH
IpaKTUKE Y YpeKICHNUS;
- OCYILECTBJICHHE YIPABICHUYECKON M XO34HCTBEHHON JCSATEIbHOCTH Y YPEKIACHUS
UCKJIIOUUTENBHO HA OCHOBE HAAJIEXKAILIMX HOPM M IPaBUI AETOBOIO IOBEIACHHS,
Oasupyromuxcs Ha NPHHIMIIAX KayecTBa MPENOCTABICHHS YCIYT, 3allHThI
KOHKYPEHIIUH, HEJOMYIIEHUS KOH(IUKTa HHTEPECOB;
- OIpeieNieHHe €JMHBIX Ui BCeX paOOTHHKOB YUpexacHHs TpeOOBaHHM
K JJapEHHI0 W TNPUHATHIO JEJOBBIX IOJAApKOB, K OpraHU3allMd H YYaCTHIO
B IIPEICTABUTEILCKUX MEPONPHUATHSX;
- MUHUMHU3UPOBAHUE PHCKOB, CBSI3aHHBIX C BO3MOJKHBIM 3JI0YIIOTpEOICHUEM
B 001aCTH MOAAPKOB, MpeACTaBUTENbCKUX Meponpustuii. HanGonee cepre3HbMH
U3 TAKUX PHUCKOB  SBISKOTCA  OMACHOCTh IMOAKYNa W B3STOYHHYECTBO,
HECIIPaBEUIMBOCTh I10 OTHOLICHUIO K KOHTpareHTaMm, NPOTEKIHOHU3M BHYTPH
YupexaeHus.

3. TpeGoBauus, npeabsiB/isieMble K A€JIOBbIM IOJAPKAM H 3HAKAM J1€JI0BOI0
rocTrenpuuMcTBa )

3.1. PabotHuku VYuypexaeHus MOIYT MOJy4YaTb JI€JIOBbIe IOJApPKH, 3HAKH

JEJ0BOr0 TOCTEIPUUMCTBA TOJIBKO Ha O(QUUUANBHBIX MEPOIPHATUSIX, IIPH

YCIOBHHM, 4YTO 3TO HE IPOTHBOPEYUT TPEOOBAHHAM aAHTHKOPPYILHOHHOIO

3aKOHOJaTeNbCTBa U HacTosmuM [IpaBuiiam.

3.2. llogapku u yciyru, OpHHHMAaeMble HIIM IPEJOCTaBIsiEMBIE YUPESKIACHHEM,

[EPEJalOTCs U NPUHUMAIOTCS TOJBKO OT UMEHHM YUPEKICHHS B 11€JIOM, a HE Kak

[10/IapOK WJIM Ilepejiaya ero oT OTAeIbHOro paboTHHKA.

3.3. JlenoBble mOJapkH, KOTOpble PaOOTHHKH OT HMEHH YUPEKICHHS MOIYT

[epeiasarb JApYyruM JIMUAM WM OPUHUMATh OT JIPYrUX JMI[ B CBSA3M CO CBOEH

TPYAOBOM AEATENBHOCTBIO, @ TaKXKe IMPEICTABUTEIBCKAE PAacXolbl Ha JeJI0BOE

rOCTENPUMMCTBO JOJIKHBI COOTBETCTBOBATH CIACAYIOIIUM KPUTEPHUSIM:

- OBITH MPSIMO CBSA3aHBI C YCTABHBIMH LIEIAMH AEATEIBHOCTH YUpEKACHHS, JTHOO

C HaMATHBIMH JaTaMu, IOOWICSIMU, OONICHALIMOHAIIBHBIMU IPA3AHUKAMHA, UHBIMHU

COOBITHSAMM;

- OBITb pa3syMHO OOOCHOBAHHBIMH, COPa3MEPHBIMH U HE SIBJIATHCS INpeAMEeTaMU

POCKOLLIH;




- He TIPEJCTaBJIATH COOOH CKPBHITOE BO3HATPAXKICHHE 3a YCIYTy, ACHCTBHE WIIH
Oe3eicTBHE, TIOMYCTUTENIBCTBO WM IOKPOBUTENLCTBO, MPEAOCTABICHHUE MTPAB HIIH
NPUHSTHE ONpEJENCHHBIX DPELICHNMH, MO0 MONBITKY OKasaTh BIMAHHE Ha
IOJIy4aTelisi C HHOH He3aKOHHON MJIM HESTHYHOH LEJIBI0;

- He CO3/aBaTh Ul MOJIydaTels 00s3aTelbCTBA, CBS3AHHBIC C €r0 CIIyKEOHBIM
TTOJIOYKEHUE WM HCTIONHEHUEM CITyKeOHBIX (IODKHOCTHBIX) 00A3aHHOCTEN;

-HE CO3/aBaTh pHCKa peIyTalUyd JUii JENOBOrO0 HMMHDKA YUPCKICHUA,
pabOTHHMKOB M MHBIX JIMI B CIIyyae PACKpPBITHA HH()OpMALKMA O COBEPIICHHBIX
nojapkax ¥ MOHECEHHBIX MPEACTABHTENBCKUX PACXOIAX;

-He [pPOTUBOPEYNTh INPHHLIHUIAM M  TpeOOBaHHUAM AHTHKOPPYILIHOHHOIO
3aKOHO/1aTENIbCTBA Poccuiickon denepaunm, [TonoxeHunto 00
AHTHKOPPYILMOHHON TMONUTHKH B YupexaeHun, Koaekcy 5THKH M CilyKeOHOro
MOBeIeHHs pPAabOTHHKOB YUpexIeHHs W OOLICIPUHATHIM HOpMaM MOpalld U
HPABCTBEHHOCTH.

3.4. JlenoBble TOAApKH, B TOM YHCIE B BHJIE OKa3aHUs YCIOyT, 3HAKOB 0CO0OTO
BHMMAaHHMsS M y4YyacTHs B pPa3BIeKaTEIbHBIX M AHAJOTHYHBIX MEPONPHATHAX HE
JOJKHBI CTABUTh MPUHHAMAIOILYIO CTOPOHY B 3aBHCHMOC IOJIOKEHHE, TIPUBOIUTE
K BOBHUKHOBEHHIO KaKHX-THOO BCTPEYHBIX 005A3aTENBCTB CO CTOPOHBI IOJTyYaTesis
WITH OKa3bIBaTh BAMAHHE HA O0BEKTUBHOCTD €TI0 JACTOBBIX CYXKICHHN U PEIICHHH.
3.5. CToMMOCTh M TEPUOAMYHOCTb JAPEHHsS M IOJy4EHHUs JEIOBBIX IOIAPKOB
W/WJIM YyYaCTUs B MPEACTABUTEILCKUX MEPOIPHUITHIX OIHOIO U TOrO XKE TPEThero
JTUIA JOJKHBI ONPEAEIATHCS AETOBOM HEOOXOAUMOCTBIO H OBITH pa3yMHBIMH.

3.6 B kauectBe MOJAapkoB pPAaOOTHHUKHM YUPEKIACHHs JOJDKHBI CTPEMHUTBCA
UCIIOJIF30BaTh B MAaKCHMAJIBHO JOMYCTUMOM KOJIMYECTBE CIy4uaeB CYBCHHPBI,
HpEIMETBI ¥ U3JEITHs, IMEIOLINE CUMBOJIMKY Y UpEKIACHUS.

3 7. Ilojapku u yCIyru He JOJKHBI CTABUTH 0] COMHCHUE UMHJUK WK JICJIOBYIO
penyranuio YupexaeHus Uil ero paboTHUKOB.

4. IIpaBa u 00513aHHOCTH PA0OTHHKOB YUpeKIeHHs
npu oGMeHe IeJOBBIMH [OJaPKAMH H 3HAKAMH /1€JIOBOT0 rOCTeNPHHMCTBA

4.1. PaGOTHMKY, IIPEJCTaBisisi HHTEPECHl YUPEKIECHHS MM [JCHCTBYS OT €ro
MMEHH, JOJDKHBI CQOMIOAATh IPAHMIIBI JOIYCTHMOIO IOBEAEHUs INpH OOMEHEe
JIEIIOBBIME T10/IaPKaMHU M IIPOSIBIICHUH JI€JIOBOI0 FOCTCIIPUUMCTBA.

4.2. PaboTHHKH YUpeKACHUS BIpPaBE AApUTh TPETHUM JIMIIAM U IMOJIy4aTh OT HHUX
JCJIOBBIE TIOJAPKH, OpPraHW30BBIBATH M YYacTBOBAaTh B IMPEICTABUTEIBCRUX
MEPOIPUATHSIX, €CIH 3TO 3aKOHHO, STHYHO M JETaeTCsl HCKIIOYUTEIBHO B ICIOBBIX
LeJIsAX, ONpeIeIeHHbIX HacToAmKUMH [IpaBumamu.

4.3. Ipu m00bIX COMHEHHAX B MPABOMEPHOCTH MJIM STHYHOCTH CBOMX JCHCTBHH

pa60THI/IKI/I quexc,ueﬂwl O6H3&HBI I[IOCTABUTh B HM3BECTHOCTH 3aBCAYHOIICTO
4




YupexaeHus U NpOKOHCYJIbTHPOBATHCA C HUM, IIPEKIE YEM JapUTh WM I0Jy4aTh
MOJIapKH HJIM y4aCTBOBATh B TEX WJIM MHBIX MPEICTaBUTEILCKUX MEPOIIPUSITHUIX.
4.4. Tlpy MOMYYEHUH [EIIOBOIO MOJapKa WM 3HAKOB JEJIOBOIO FOCTEIPUMMCTBA
paboTHUKH YupexIaeHus oO0sf3aHbl MPHUHUMATh MEPbl 10 HEHOMYIICHUIO
BO3MOYKHOCTH BO3HUKHOBECHHSI KOH(JIUKTA HHTEPECOB.
4.5. PaboTHUKN YUpexACHUsS HE BIPaBE HCHOJIB30BATH CIIYKEOHOE IOIOKEHHE
B JIMYHBIX LEJSX, BKIIOYAs HCIIOJIIb30BAaHUE HMMYLIECTBA YUPEXKICHHS, B TOM
qHCIIe:
- UIs TIOJy4YeHUsl MOJApKOB, BO3HATIPAKICHUS W HMHBIX BBIFOA Uil ceOsl JHUYHO
U Ipyrux Juil B OOMEH Ha OKa3aHHe YUYpexKIACHUEM KakuxX-Iubo yciuyr,
OCYLIECTBICHHUS THOO0 HEOCYHIECTBICHHSA OINPEICIECHHbIX AeHCTBUH, MNepeaadu
HH(pOpPMaLMH, COCTABIAIOIIEH KOMMEPUYECKYIO TallHY;
- 1715 TIOJTYYEeHHS TTOIAPKOB, BOZHATPAXKICHUS ¥ MHBIX BBITOJ ISl TUYHO M APYTHX
JUI] B MPOILIECCe BEACHUS el YUPEeKIEHUs, B TOM YHUCIE, KaK /10, TAK U MOCHE
IIPOBECHUS MEPErOBOPOB O 3aKIIOUYEHHH TPakJAaHCKO-IPABOBBIX JOTOBOPOB H
HHBIX C/EIIOK.
4.6 PaboTtHUKaM YupexkIeHHUsI HE PEKOMEHIYETCs PUHUMATh WM MepelapHBaTh
noJapku a100 ycayru B J1I00OM BHIE OT TPEThUX JIMIl B KaueCTBE OJIarogapHOCTH
3a COBEPILCHHYIO yCIyTy WM JaHHBIM COBET.
4.7. He nomyckaercs IepefaBaTb M HNPUHUMATH MOAAPKH OT YUpEexKIAEHUs, €ro
pabOTHUKOB M TPEACTABUTENCH B BUIE JCHEKHBIX CPEACTB, KAK HAIMYHBIX, TaK
¥ Oe3HATMYHBIX, HE3aBHCUMO OT BAJIOTBI, & TaKkKe B (OpME aKUWH, WIH HHBIX
JUKBUIHBIX LIEHHBIX OyMmar.
4.8. PaboTHUKM  YupexOeHHMs JOJDKHBI OTKas3plBaTbCsd OT  IPEAIOKECHHH,
MOJIyYeHHUS! MOJApKOB, OIUIAaThl MX PAacXoJ0B M T.N., KOrga HOJOOHBIE AEHCTBUS
MOTYT I[OBIMATH WJIM CO3JaTh BIICYATICHHE O BIMSIHUM HAa HMCXOJ CJIEIKH,
pe3y/bTaT NPOBEAECHUS TOProB, Ha MPUHUMACMBIEC Y UPEKICHUEM PEILICHHS U T. 1.
4.9 AnmuHuctpauus W pabOTHHKH YUPESKICHUS HE MPUEMIIOT KOPPYILHH.
[Tomapku He MOJDKHBI OBITH HMCIOAB30BAHBI JUIA JAAYW/NONYYCHHUS B3SITOK HIH
KOppYILHH B JIIOOBIX €€ POABICHUSIX.
4.10 PaGotHuk VYupexiaeHus HE BIpaBe IpemiaraTb TPETbUM JIMIAM HIIH
IPUHUMATh OT TAKOBBIX IOJAPKH, BBIIJIATHI, KOMIIEHCALUU U T.I. CTOUMOCTBIO
cebime 3000 (Tpex Teicsiy) pyOJie WK HE COBMECTHMbBIE C 3aKOHHOW MPAKTHKON
JeNoBbIX OTHOmIEHUH. Ecinm paboTHHMKY Y4UpeKAeHHS Npeaiaralorcs Mmoj00HbIe
MOZAPKU WIIM JCHBIH, OH 0053aH HEMEUICHHO COOOILUTH 00 3TOM 3aBeiyroliemMy?
YupexacHus.
4.11. PabGotHuk VYupexaeHUs KOTOPOMY IIpH BBIIOJHEHHH JOJDKHOCTHBIX
00s13aHHOCTEH MPEUIAraloTCs MOJAAPKH UM HHOE BO3ZHAIPAXKICHUE KaK B IIPIMOM,
TaKk U B KOCBEHHOM BHJE, KOTOpBIE CIIOCOOHBI [OBIAUATH HA IOArOTABIMBAEMBIE
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W/WTH  TpUHUMaeMble WM  pEIICHHS MWIM OKa3aTh BIUSHHE Ha  €ro
nercrTBue/0e3aelicTBIe, JOJIKEH:

- OTKA3aThCS OT HUX, HEMEIJICHHO YBEIOMHUTb 3aBEAYIOIIECr0 YUpexaeHus 0 Gakre
HPeIOKEHH Mo1apka (BO3HArPaKIACHUS);

- 0 BO3MOKHOCTU HCKJIIOYUTH NAJbHEHIINE KOHTAKThI C JIMLIOM, IPEIJIOKHBLINM
MOJApOK WJIM BO3HArPaXKACHHE, €CIM TOJBKO 3TO HE CBS3aHO CO CIlyKEOHOH
HEO0OXO0IUMOCTBIO

4.12. B cmydyae BO3HHUKHOBEHHS KOH(DIMUKTA HUHTEPECOB WIM BO3MOKHOCTH
BO3HUKHOBEHHSI KOH(JIMKTa MHTEPECOB IIPH MOJYyYEHHH JEIOBOr0 MOJApKa HIIM
3HAKOB JIEJIOBOTO TOCTENPUUMCTBA PAOOTHHK YUpEKICHUs 0053aH B THCEMEHHOU
¢opMe yBeOOMUTH 00 3TOM OJHO M3 JAODKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
NPOTUBOJACUCTBUE KOPPYILHMH, B COOTBETCTBUH C IIPOLIEAYPOH PpacKpbITHs
KOH(MIUKTa HHTEpecoB, yTBepxkaAcHHOW [lojokeHneM O KOH(IUKTE HHTEPECOB,
[IPUHATHIM B Y UPEIKICHHUH.

4.13. YupexxaeHue MOXKET HMPHHATH pellieHne 00 ydJacTHH B 0JIarOTBOPUTEIBHBIX
MEPOMPUATHUAX, HAMPABJICHHBIX HA CO3/IAHUE U YHPOUCHHE UMUIKA Y YPEIKICHUS.
ITpu 5TOM 1UIaH W OOJKET y4acTHsi B JIAHHBIX MEPOIPHUATUSX YTBEPKIACTCS
3aBEAYIONIUM Y UpeKACHHUS.

4 14. B ciy4ae OCYILIECTBICHUS CIIOHCOPCKHX, OJAarOTBOPUTENIBHBIX I[POrpPaMM
YyapexxaeHue J0JDKHO IPEeABApHUTENBHO YIOCTOBEPHUTHCS, YTO IPEAOCTaBIsgEMast
VY4pexaeHueM IOMOIb He Oy[eT HCIOAb30BaHA B KOPPYNIIMOHHBIX LEISIX HIIH
HWHBIM HE3aKOHHBIM ITyTEM. ;
4.15.11lpu  B3auUMOJACHCTBMHM ¢  JHLAMH,  3aHUMAKOIUMHA  JIOJDKHOCTH
rOCyIapCTBEHHOM (MyHHIMOAIBHOM) CIYKObI, CIEAyeT pPYKOBOACTBOBATHCS
HOpPMaMH, pEryJUpyIOIUMHU 3THYECKHE HOPMBI M IpaBUia  CIIy)KeOHOIro
MOBEIACHUS TOCYJAPCTBEHHBIX (MYHHIIMIAIbHBIX) CITY/KALUX.

4.16. Heucrionnenne  Hactosmmx  [IpaBun  MOkeT cTaTh  OCHOBAaHHUEM
JULSI IPUMEHEHHS K pabOTHUKY MEp AUCUMIUIMHAPHOIO, aJAMUHUCTPATUBHOIO,
JTOJOBHOTO M  TPaXJAAHCKO-IIPABOBOIO  XapakTepa B  COOTBETCTBHH C
NEHCTBYIOIIMM 3aKOHOATEIBECTBOM.

5. O0acTh NPpUMEHECHUA
5.1. Hacrosume IlpaBuna moanexar DPUMEHEHHIO BHE 3aBUCHMOCTH OT TOIO,
KakduM o0pa3oM [epefaroTCs [JeJOBble MOAAPKM M 3HAKU  JEJIO0BOIO
TOCTEIIPUUMCTBA: HAPSAMYIO HIIM Yepe3 NOCPEIHHUKOB. %
5.2. Hacrosimmme IlpaBuna sBIAIOTCS 00s3aTENbHBIMH sl BCEX pabOTHHUKOB
YupexaeHus B Iepruo padoThl B YUpEKACHUH.




5.3. Hewucnonuenue wHactosmmx I[IpaBun MoXeT cTarb OCHOBaHHEM i
NpUMEHEHHST K pabOTHUKY MEp JMCLMILUIMHAPHOIO, aJAMHHHUCTPATHBHOIO,
YTOJIOBHOT'O U rpamaﬂcxo-npaﬁOBoro Xapakrepa.
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